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UIIITED  STATES  DEPARTI^CNT  OF  AGRICULTURE  ' 
Agricultural  Marketing  Aciminist ration 
Vjashin5;ton,  D.  C, 

March  25,  19U2 

■    ADMINISTIIATOR^S  MEMORANDUM  NO.  S  ' 
Standardization  and  Elimination  of  Forms 

Secretary's  Memorand^om  No.  976  assigns  each  Administrator  the 
responsibility  of  rev-ievrlng  all  forms  used  in  his  administration 
with  a  viev/  to  standardizing,  simplifying,  and,  where  possible, 
eliminating  forns  now  used.    This  is  in  response  to  a  circular 
issued  b;;^''  the  Rureau  of  the  B^adget. 

The  staff  offices  of  the  Department  will  consult  v;ith  representa- 
tives of  this  and  other  administrations  in  reviewing  forms  used 
in  personnel,  fiscal,  property  and  similar  staff  functions.  V/e 
are,  in  addition,  required  to  examine  forms  used  directly  in  carry- 
ing out  our  programs.  • 

I  am  designating  the  following  representatives  of  the  branches  and 
divisions,  v;hose  use  of  forms  will  not  be  reviewed  in  cooperation 
vj'ith  the  staff  offices  of  the  Department,  to  serve  as  a  committee 
for  examining  the  use  of  program  forms: 


Mr. 

Dvright  \V.  Davidson 

Distribution  Branch 

i'lr . 

Richard  L.  Burton,  Jr. 

Investigations  Division 

LIr . 

John  W.  Stevv'art 

Purchase  Branch 

Dr. 

Edmund  Vial 

Dairy  and  Poultry  Branch 

Mr. 

C.  L.  Finch 

Cotton  Branch 

Mr. 

J.  V.  Morrow 

Tobacco  Branch 

llr. 

T.  A.  Somm.ers 

Grain,  Feed  and  Seed  Branch 

Mr. 

R.  D.  Conklin 

Livestock  Branch 

Mr. 

E.  M.  Graham 

Fruit  and  Vegetable  Branch 

Mr. 

Rodger  R.  Kauffm^an 

Coirmiodity  Exchange  Branch 

H.  S.  Yohe 

Transportation  and  v.arehousing 

Branch 


Mr.  Fred  J.  Hughes,  Chief  of  the  Administrative  Services  Division, 
will  act  as  chairman  of  this  committee. 
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